
Effective	Speaking

Sergeant	Parsley



Pick	a	topic	that	you're	passionate	
about	

You	want	your	audience	
engaged	and	listening,	which	
is	hard	to	achieve	if	you	
yourself	don’t	care	about	
what	you're	talking	about.	



Writing	a	great	speech

Make	sure	your	speech	has	a	beginning,	middle,	and	
an	end.		Your	opening	statement	is	very	important.		
You	want	the	first	thing	you	say	to	your	audience	to	be	
interesting	and	to	leave	them	wanting	to	know	more.		
And	just	as	important	is	your	concluding	sentence.		It	
can	really	tie	a	speech	together,	and	if	near	the	end	
you	reference	back	to	something	you	said	earlier,	that	
really	gives	off	the	impression	that	you	know	what	
you’re	talking	about.		If	you	have	a	strong	concluding	
sentence,	that’s	what	people	are	going	to	remember.



When	writing	your	speech	it’s	a	good	idea	to	write	out	a	
bunch	of	bullet	points,	as	many	as	you	can,	and	then	start	
your	speech	and	insert	those	ideas	as	you	go	along.		This	
prevents	you	from	knowing	what	you’re	going	to	write	after	
you	finish	making	your	current	point	but	then	forgetting	by	
the	time	you	get	there.		Your	first	draft	is	just	about	getting	
as	many	words	on	the	page	as	you	can,	making	sure	any	
ideas	or	points	or	subjects	you	want	to	touch	on	are	written	
down	somewhere.		



You	might	even	have	more	ideas	while	you’re	in	your	
second	draft,	and	you	should	stop	to	write	them	down	
on	your	bullet	points	list	before	continuing	on	your	
second	draft.	Never	throw	anything	away	until	you	are	
completely	finished	with	your	final	copy.	There	will	be	
plenty	of	time	to	edit	things	out	if	you	need	to.	Read	
your	whole	speech	out	loud	to	yourself		to	look	for	
anything	you	want	to	refine	or	reword.



Try	to	have	a	healthy	balance	of	facts	and	opinions	in	your	
speech.	A	speech	with	only	facts	is	difficult	to	present,	and	
engage	your	audience	with.	If	you	state	only	opinions,	you	
sound	like	you	could	be	making	stuff	up.	You	need	a	
balance,	such	as	some	opinions,	then	some	facts	to	back	
them	up.	

Use	a	thesaurus,	try	not	to	have	the	same	word	repeated	42	
times.



Delivery	

Practice	in	front	of	a	mirror,	or	your	family	and	
friends.		Practice	twice	as	much	as	you	think	you	
need	to.		Then	practice	some	more!	
This	might	not	work	for	everyone,	but	what	I	
found	helped	me	this	year	is	I	imagined	other	
people	giving	my	speech.		Then	I	tried	to	do	it	
like	that,	imitating	not	so	much	the	tone	or	style,	
but	the	attitude.		Emphasis	on	tried!



Think	of	someone	else	you’ve	heard	a	speech	
from	before.		Could	be	real	life,	or	a	monologue	
you’ve	heard	from	a	movie;	anywhere	where	a	
person	or	a	character	was	passionate	about	
what	they	were	saying,	and	was	interesting	to	
listen	to.		They	might	not	have	the	right	tone	for	
your	speech,	but	it’s	about	gaining	the	
confidence	to	stand	up	in	front	of	an	audience	
and	tell	them	about	something	you	find	
fascinating	or	important.



Be	aware	of	your	body	language	as	well.		Stand	up	
tall,	look	confident,	look	out	over	your	audience	
and	make	eye	contact.		Try	to	memorize	your	
speech	as	much	as	you	can	so	you’re	not	looking	at	
your	notes	every	ten	seconds.



Think	of	some	speeches	or	monologues	you’ve	
heard	before.		Think	about	what	made	them	
stand	out,	about	the	speaker’s	tone	and	
personality,	hand	gestures	and	attitude,	or	about	
something	they	said	that	was	very	gripping.



Above	all	else,	try	and	enjoy	the	experience.		It’s	
going	to	be	a	little	nerve	wracking,	no	matter	
how	much	you	practice	beforehand,	but	once	
you	get	into	the	flow	of	it,	it’s	definitely	worth	it!



Looking	forward	to	
Effective	Speaking	2021!


